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policy 

[INSERT NAME OF SERVICE] has a fire and evacuation plan specific for their individual needs and which is known to all Staff and Kitchen Volunteers.

rationale

[INSERT NAME OF SERVICE] are actively working towards providing an environment of safe work practices that minimise fire, security and other emergency risks.

process

Fire, Safety and other Emergencies outlined in the plan will include:

COLOUR CODE
EMERGENCY TYPE (National fire/emergency codes)

RED


Internal fire/smoke;
ORANGE

Evacuation;
PURPLE

Bomb threat;
BLUE


Medical emergencies e.g. CPR;
BLACK


Personal threat (threatened injury to others or themselves);
BROWN

External emergencies (severe weather, cyclones, earthquakes);
NB: these are managed as part of an overall plan covering most local Government areas.

YELLOW
Internal emergencies (explosives, natural disasters, engineering failure, impacts (aircraft), incidents (chemical spills) NB: these are any incidents which may also reduce the capacity of the facility to function normally.

Education and Training

All staff and kitchen volunteers shall, when commencing work, and during course of engagement, be given instructions in relation to:

· Identification and minimisation of fire hazards;
· Procedures to be followed in the event of fire or other emergencies;
· Means of escape from the building in the event of fire or another emergency;
· Location and method of operation of fire fighting equipment;
· Location and method of operation of fire alarm system or equipment for warning of fire;
· Procedure for managing an evacuation area;
· Annual emergency training;
· Records being kept each time education is given detailing the names of staff members present, their work roles, the instruction given, the name of the instructor, and date;
· Education/training will be conducted by appropriate, authorised and skilled personnel.
Testing of Fire Equipment

A service agreement should be arranged between the facility and external service provider for servicing/inspecting of fire systems/equipment.
· This service agreement should specify:

· System/equipment to be inspected;
· Frequency of inspection;
· Level of inspection is in accordance with Statutory and Regulatory requirements;
· Specific details of the items to be checked;
· Testing will be conducted by appropriately trained and qualified persons;
· Log must be maintained to include:
· Name/address of the person conducting test;
· Date;
· Description of items;
· Results;
· Corrective action if required;
· Date corrective action taken (if required).
General considerations

· Telephone number of the nearest fire brigade and name and address of the facility is to be visible and close to the telephone at the front desk;
· Fire equipment and external doors to be free of obstruction at all times;
· Staff and kitchen volunteers should only attempt to extinguish the fire if they do not place themselves at risk;
· Flammable liquids should be stored in a metal, flameproof cupboard if possible.
Standard reference

	Australian Aged Care Quality Standard:
	                                                    Standard 7 Standard 8 b c
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