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policy


[INSERT NAME OF SERVICE] are committed to securing the health and safety of all staff, volunteers and others in relation to the use of chemical and hazardous substances in the workplace. 

definition 

Hazardous substances are those which are a risk to health, and are listed on the National Occupational, Health and Safety Commission’s list of designated hazardous substances, or have been classified hazardous by the manufacturer or importer. All hazardous substances should have a material safety data sheet. 

(Work Health and Safety Act, (2011) “A practical guide to implementing health and safety”.)

Rationale

[INSERT NAME OF SERVICE] aims to provide workers with information to enable them to handle, use and store chemicals and hazardous substances correctly. 

[INSERT NAME OF SERVICE] aims to provide staffing and financial outlay commensurate with the priority that is placed on occupational health and safety, in relation to the use of chemical and hazardous substances in the workplace, in order to:

· Comply with all relevant legislation;
· Ensure the health and safety of all staff, volunteers and others.

process

The Management Committee will ensure the development and implementation of management process in order that:

· All chemical and hazardous substances in the workplace are assessed and are appropriately labelled, subjected to a comprehensive risk assessment and management process;

· Material safety data sheets (MSDS) are obtained for all chemical and hazardous substances and a register of workplace chemical and hazardous substances is developed, maintained and made accessible to staff and volunteers;  

· Appropriate provision is made for emergency and first aid situations involving chemical and hazardous substances;

· All relevant staff and volunteers are consulted in relation to the use of chemical and hazardous substances in the workplace; 

· Risk control measures are regularly monitored and reviewed to ensure their effectiveness;

· Workplace monitoring and staff/ volunteer’s health surveillances are undertaken where necessary;

· All staff and volunteers are appropriately trained and supervised to use chemical and hazardous substances;

· Any personal protective equipment (PPE) needed to secure health and safety in relation to the use of chemical and hazardous substances is provided and systems are in place to ensure that the equipment is used as required;

· All accidents, incidents and near misses involving chemical and hazardous substances are reported to the Service Manager / Coordinator, recorded and investigated, and appropriate corrective measures are taken;

· All necessary records in relation to health and safety in the use of chemical and hazardous substances at work are maintained for the duration required by law;

· Waste chemical and hazardous substances and associated waste are disposed of safely and responsibly. 

Service Manager/ Coordinator are responsible for:

· Implementing and overseeing the chemical and hazardous substances management system;

· Ensuring kitchen volunteers do not to use any chemical for cleaning unless they have been instructed to do so;
· Reading the safety instructions on the material safety data sheets. These sheets will not be altered and will be check for currency and updated annually or sooner if necessary;

· Ensuring safety instructions on the use of hazard substances are followed at all times. All workers utilising hazardous substances are to be trained in the use of these substances as per safe work practices;

· Securing a record of training for a minimum of seven (7) years;

· Ensuring that a risk assessment for hazardous substances will be kept for: -

· Seven (7) years if not a significant degree of risk; and

· Thirty (30) years if the risk assessment shows a significant degree of risk to health;

· Maintaining a hazardous substances register containing;
· List of all hazardous substances kept at [INSERT NAME OF SERVICE];
· Current M.S.D.S sheets for each hazardous substance;

· Risk assessment for each hazardous substance used at the Kitchen.
Staff and kitchen volunteers must at all times carry out the following safety precautions for chemical and hazardous substances:

· P.P.E (personal protective equipment) is to be used as instructed whenever using a chemical or hazardous substance;
· Avoid transferring liquid chemicals from one container to another. If this is unavoidable, ensure that safe work practices are followed, e.g.: the new container is clean, correctly labelled and will not react with the substance;

· Never transfer chemicals into food or drink containers;
· Correct dilution procedures are to be followed at all times. Add the chemicals to the water NOT water to the chemical;
· DO NOT mix chemicals together unless otherwise instructed;
· Where a chemical or hazardous substance is diluted prior to use, the container of diluted substance is to carry the original label, (as well as the dilution factor);
· All chemicals containers must be clearly labelled- “DO NOT USE” – if any chemical found in containers is not clearly labelled.

Obligations

The Service Manager/Coordinator are responsible for ensuring:

· All containers shall be labelled so that the label is:

· On the side of the container and firmly secured;
· Of durable print and is of contrasting colours to the background colour;
· In English language and lettering easy to read;
· Not defaced or altered;
· Contains the product name and states the products use.
· If a container is not labelled, complete a hazard form. Place sign on the container instructing others not to use the contents. e.g.: CAUTION- UNKNOWN SUBSTANCE-DO NOT USE;
· If the contents of any container cannot be identified, it should be disposed of in an appropriate manner. Consult [INSERT NAME] Council or waste management branch of the Department Of Environment and Heritage;
· Chemicals are not stored near energy sources e.g. fuse boxes or heat sources;
· Chemicals storage areas are kept in a secure area away from the access and reach of unauthorised persons, especially children;
· Storage of flammable liquids eg; Methylated spirits stored in a flameproof cupboard if possible;
· Objectives of this policy are integrated into work practices;
· Workers are consulted in relation to the use of hazardous substances;
· Effective action is taken to ensure health and safety relate to the use of chemical and hazardous substances in the workplace.
Staff and volunteers are responsible for:

· Carrying out their duties in use of chemicals and hazardous substances in a manner which does not adversely affect their own health or safety or that of others in the workplace and undertaking training provided;
· Cooperating with measures introduced in relation to the use of hazardous substances including the correct use of personal prospective equipment;
· Immediately reporting to their supervisors matters that effect workplace;

· Health and Safety in relation to the use of chemical and hazardous substances.
Standard reference

	Australian Aged Care Quality Standard:
	                                                    Standard 7 Standard 8 b c
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